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                            NOTIFICATION OF PUPIL ABSENCE 

PUPIL NAME(S)   ________________________________
CLASS(ES)             _____

DATES OF ABSENCE   
FROM            _________________________________
TO                  _________________________________

REASON FOR ABSENCE
________________________________________________
________________________________________________
_________________________________________________

SIGNED            _______________________ Parent/Carer
For school staff to complete
Absence    Authorised/Unauthorised    Fixed Penalty Notice incurred:  Yes/No  
Total absences to date:  __________(sessions)  ______ (days)
Total absences for this request: ____________ (sessions) ____________(days)

Headteacher’s signature: ________________________ Date: __________
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